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BUSINESS EDUCATION  •  WORK-BASED LEARNING

1. Building accountability

2. Encouraging skill development

3. Creating opportunities for reflection

Accountability • Development • Reflection



My Journey

Entered the workforce @ 15

Customer service, accountability, 

work ethic, and strong leadership 

Work ethic expanded

Marching Band & Mrs. Betty @ 

Hardees

Education

Murray State – BS 

Advertising/Marketing

Dr. Lanier

My passion is  helping students build the confidence and 

workplace skills they need for the to be achieve all of their personal 

& work goals! 

Career

Retail Management

Entertainment Research & Database Marketing

Retail & Entertainment Marketing

Promotional Advertising & Event Planning

Teaching 

Year 12…I think! ☺



Accountability

BUSINESS CO-OP

Development

Reflection
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Business Co-Op Schedule…

BUSINESS CO-OP



First Contact

Rosters Available => Email to Parent and Students.

• First ‘in-class’ day

• Prerequisites

• Employment Verification Deadline
Hint Hint: “Start your job search!” ☺

BUSINESS CO-OP

Accountability



Inform Parents & Students



Day One: In Class Day!

1.Classroom & School Expectations

2.Course Requirements Verification Form on Paper 

(Transcript)

3.Review Course Outline & Assignment Deadlines

4.Send home parent letter to be returned with signature.

BUSINESS CO-OP
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Verification… 
Prereq. – Grades – Etc.

../Documents/1st Days of School/Business Co-op/2 Course Requirements Verification Form.pdf


Assignment Deadlines
Course Outline



Day 2: In Class Day!

1.Return signed documents.

2.Discuss/distribute WBL packet to be signed by all 

stakeholders.

3. Complete week #1 Work Schedule Assignment.

BUSINESS CO-OP

Accountability



Work Based Learning
Agreement Packet

Signatures From: Parent – Employer – Student – Teacher Coordinator

Keep Copies to: Parent/Student - Employer

../Documents/1-Classes/4 Business Ed Co-op/WBL Plan FORMS/WBL Plan and Agreement -PARENT-STUDENT- Return.docx


Weekly Schedule Assignment 
Google Form

Post in GC on Friday…Due by Monday @ start of class.



Development

Day 3: In Class Day

BUSINESS CO-OP



Applied Digital 
Skills

https://edu.exceedlms.com/student/path/1606967


Development

Day 4: Make Up – Catch Up - Coach

1. Review previous days information for those 

new adds to the class.

2. Coach students still searching for employment.

Sign out, if employed and caught up!
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Development

Day 5: “In class Friday”

1. Turn in all WBL signed to remain in class.

2. Employment Confirmation Deadline Next Fri.

3. Teach Monthly Paycheck Stub Assignment –

Aug or Jan. Due on the 16th of each month.
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Monthly Paycheck 
Stub Assignment

Post 1st Due on 16th

https://docs.google.com/document/d/1X6tbfS6a7QIZKynDlzZK6cydIRH0eZQc/edit


Reflection

Mid Term

Students deliver a letter/note to supervisors with a QR Code links to 

the Google Form “Survey”.

• General feedback

• Share w/ students

• Conference if any areas of concern OR scheduled visit w/ 

supervisor
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Midterm
Employer Feedback

QR Code on card links to Google Form.
Student Delivers.



Reflection

Final Exam

Final Exam – Students give feedback and grade work experience.

*Questions vary by semester due to repeaters.
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Final Exam
1. Student Rates Experience.

2. Short Essay Response.



Teacher Coordinator Workplace Visits

Two visits are recommended.

Visit #1 – Intro/Thank Employer/Verify Employment.

Visit #2 – Progress Inquiry – Experience w/ high 

school employees in general. Verify Employment.
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Google Classroom 
Set-up by Week!
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Thank you for spending time with me!

I would love to hear what is working in your classroom 

and what challenges you are facing.
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Discussion/Questions?
tammy.askins@daviess.kyschools.us

Scan to access files.


