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What Do Your State Reporting 
Reports Tell You?
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Overview

For each report topic: 

❖ Report Names, Descriptions,​ and Cycles
❖ Report Examples
❖ Data Source
❖ Steps and Best Practices to validate reports

Overall Goal: 
❖ How to read and verify state reports. 
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Enrollment 
Reports
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Enrollment Reports

Report Descriptions:

○ 304 – Enrollment by District on October 1
This report lists the counts of enrolled students by grade in the district on 
October 1st. Does not include resident codes X1, X and XX.​

○ 404 – Enrollment by School on October 1
This report lists the counts of enrolled students by grade by building on 
October 1st. Does not include resident codes X1, X and XX.​

Pulls in Reporting Cycle 2
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Enrollment Reports
Example Enrollment on October 1 Report:
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Enrollment Reports
Cognos - Team content > Student Management System > Demographics >General 
Demographics Reports - Report name: APSCN Enrollment Report



Enrollment Reports

Data Source Information

❑ SIS student table contains data from eSchool:
o Building 
o Registration
o Entry / Withdrawal
o Personal

❑ Enrollment Report looks for: 
o Enrolled = ‘Y’
o Grade levels K – 12
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Child 
Nutrition 
Reports
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District Level and School Level Reports
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Child Nutrition Reports

Report Descriptions:

331 – District Child Nutrition
This report lists the meal status counts of students for the district as of 

October 1st.​​
431 – School Child Nutrition

This report lists the meal status counts of students per LEA as of October 1st.​​

Cycle 2 will pull student meal status counts for students active on October 1 while Cycle 
3-7 will pull student meal status counts for students who are active as of the time of the 
build.
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Child Nutrition Reports
Example Child Nutrition Report:
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Child Nutrition Reports

357 – (Optional) District Student Meal Status Detailed List (Active & 
Inactive Students)

This report gives counts and a student listing by grade and meal status 
for students who have an entry withdrawal vector line row for the 
current school year. The enrolled column displays an "N" for students 
NOT enrolled October 1st.​

Report Description: 

Note: October 1 counts are pulled in Cycle 2 while Cycle 3-7 will pull student meal 
status counts for students who are active as of the time of the build.
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Child Nutrition Reports
Example of District Student Meal Status Detailed List:

1234000

The first page of this report is a counts section broken down by grade and meal status.
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Child Nutrition Reports
Example of Detail Section:

Additional pages of this report contain student details by grade with meal status.



Data Source Information

SIS student table contains data from 
eSchool:​

Building ​
Registration​
Entry / Withdrawal​
Personal​
Meal Status Program

Child Nutrition Reports look for: ​
Enrolled = ‘Y’ (Oct 1) / Not Oct 1 –
Enrolled ‘Y’ and withdrawal date is 
blank​ 

Grade levels K – 12
14

Child Nutrition 
Reports
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Child Nutrition Reports
Verifying the Child Nutrition Reports:

During Cycle 2, Meal Status is determined for all students enrolled on October 1 

based on the meal status in effect on that date. This information is defined by the 

Meal Status Program dates.

Cognos - Team content > Student Management System > Demographics > State 
Reporting Information
Report Name: APSCN Meal Status Report for Selected Date ​

For cycle 2, the report should be run with the prompted date of October 1. ​
For cycle 3-7, the report should be run with the prompted date as the current date of 
the latest SIS Build.
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Child Nutrition Reports

● Check with Food Service Personnel​

● Cognos -Team content > Student Management System > Demographics 
> State Reporting Information

Report Name: APSCN Meal Status Report for Selected Date 

When running this Cognos report, a blank column signifies ​there are 
students missing a meal ​status value. 

Verifying the District Student Meal Status Detailed List Report:



Attendance

Reports
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Attendance Reports

Report Descriptions:

301 – District Quarterly Superintendent’s Attendance​

This report lists the ADT (Average Daily Transported), ADA (Average Daily 

Attendance), and the ADM (Average Daily Membership) for the current 

quarter only.​

401 – School Quarterly Superintendent’s Attendance​

This report lists the ADT (Average Daily Transported), ADA (Average Daily 

Attendance), and the ADM (Average Daily Membership) for the current 

quarter only.

Cycles: 3, 5, 6, & 7
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Attendance Reports

Example Quarterly Superintendent’s Attendance Report:



Attendance Reports

Report Descriptions:

302 – (Optional) District Superintendent’s Attendance by Grade
This report lists a breakdown of the ADM, ADA, and ADT by
grade for the current attendance quarter.​

402 – (Optional) School Superintendent’s Attendance by Grade
This report lists the breakdown of the ADM (Average Daily Membership) and ADA 
(Average Daily Attendance) by grade.

Cycles: 3, 5, 6, & 7
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Attendance Reports

Example Superintendent’s Attendance By Grade Report:
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Attendance Reports

Report Descriptions:

303 – District Quarterly Averages Superintendent’s Attendance

This report lists the average ADT (Average Daily Transported), ADA (Average Daily 
Attendance), and the ADM (Average Daily Membership) district wide for the number of 
quarters completed thus far in the fiscal year.

403 – School Quarterly Averages Superintendent’s Attendance

This report lists the average ADT (Average Daily Transported), ADA (Average Daily 
Attendance), and the ADM (Average Daily Membership) school wide for the number of 
quarters completed thus far in the fiscal year.

Again, the Cognos report APSCN ADA/ADM report can be used to verify data.

Cycles: 3, 5, 6, & 7 22



Attendance Reports
Example Quarterly Averages Superintendent’s Attendance Report:
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Attendance Reports
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Report Description

305 - District Detail List of Student Attendance 
(Optional)
This report lists detailed student attendance totals 
whether they are included in or excluded from 
ADM.​

Cycles: 3, 5, 6, & 7



Attendance Reports
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Example District Detail List of Student Attendance Report:

Total Days column is the total number of days the student was enrolled in the quarter. The value in this column 

will be equal to the total number of days in the quarter for most students.

12340000
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Attendance Reports
Data Source Information

▪ SIS student table contains data from eSchool:
Building ​
Registration​
Entry / Withdrawal​
Personal​

▪ SIS student attendance tables from eSchool:
Registration​
Building​
Personal​
Calendar​

▪ Attendance Reports looks for: 
Status = Active and Inactive​
Resident codes NOT IN (C, S)​
Grade levels K – 12 (rpt301) 
Grade level ‘P’ is included in rpt401
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Attendance Reports
Verifying the Quarterly Superintendent's Attendance Report:

● Cognos - Team content > Student Management System > Attendance > Day View 
Attendance

Report name: APSCN ADA/ADM Report​

On the Start and End Date prompts, enter the appropriate date range. ​

This report may not match exactly the SIS Report but is normally very close. It does eliminate 
any students with a residency code of ‘X1’, ‘X’, and ‘XX’ in the ADM/ADA calculations of this 
report. It does NOT take into account any students with Part-Time ADM percentages.​

To locate part-time students and those with residency codes not included in ADM use report 
the APSCN Residency Report, found under Team content > Student Management System > 
Demographics > State Reporting Information.
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Student Status 
Information 

Reports



Student Status Information Reports
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Report Descriptions:

334 – District Student Status Information

This report lists Student Status counts for all active students in 
the district as of the day of the cycle build.​

434 – School Student Status Information

This report lists Student Status counts by school LEA for active 
students in the district as of the day of the build.​

Cycles: 2, 3, 4, 5, 6, & 7
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Example of Student Status Information Report:



Student Status Information Reports
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Data Source Information
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ALE Reports
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ALE REPORTS

Report Description:

441 – Alternative Learning (ALE) Days

This report lists the students who have been or are currently enrolled 
in ALE curriculum during the current school year. 

The end date indicates the date the student exited the ALE program 
OR the end of the current quarter date if the student is still active in 
ALE.

Cycles: 3, 5, 6, & 7
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ALE Days Report
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ALE Days Report
Data Source Details:

Curriculum information is derived from the Curriculum program, 
utilizing both the program value and the entry and exit dates to 
collect information for the report.

Program values include AE(ALE Traditional) or AH (ALE Hybrid)
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ALE DAYS REPORT

Verifying the Alternative Learning (ALE) Days Report:

A student's ALE Days are pulled from their eSchool Curriculum 
program. While the below Cognos reports can be run to quickly 
identify data entered on a student, district staff must know that 
the program dates have been entered correctly. 

Cognos - Team content > Student Management System > 
Demographics > State Reporting Information

Reports: 
APSCN ALE Student FTE
APSCN ALE Student List



ALE Annual Report
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This information must be updated every year!!
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LEA Profile-ALE

Hover over the field information area:



ALE Annual Report
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Example Alternative Learning (ALE) (Annual Report) Report:

12340000

School District Name
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ALE Reports

Report Description:

480 – Alternative Learning (ALE) Student Courses 

This report shows the ALE courses the student is 

enrolled in, organized by school.

Cycle: 7
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ALE Student Courses Report
Example Alternative Learning (ALE) Student Courses Report:



Verifying the Alternative Learning (ALE) Student Courses Report:

The Cognos report listed below is a very good asset to verify student's 
alternative learning data is accurate. The report will list any student coded as 
alternative learning along with their courses and course minutes. Since the 
minutes are used for ALE funding, it is important to know that all pieces of the 
puzzle have been entered correctly. ​

Cognos - Team content > Student Management System > Scheduling > 
State Reporting Information

Report Name: APSCN ALE Schedules With Minutes
42

ALE Student Courses Report



Useful Resources

❖ SIS Handbook​

❖ SIS Handbook Portal​
https://adedata.arkansas.gov
/sis/Home/sishandbooks

❖ Report Descriptions tab 
within SIS database​

❖ Cognos Report 
Descriptions (APSCN 
website)
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https://adedata.arkansas.gov/sis/Home/sishandbooks
https://adedata.arkansas.gov/sis/Home/sishandbooks
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Report Descriptions Tab within SIS Database
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Cognos Report Descriptions
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Questions?
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