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Topics
• What is a cycle?
• Cycle and Submission Process
• Who is the SIS Cycle Coordinator?
• Responsibilities
• Communication
• Resources
• Tic Tac Toe Review Game



What is a Cycle?



Statewide Information Systems-Cycle

● What is a Cycle?

● A state required data submission, where data is pulled from three sources 
(eSchool, eFinance, and SIS LEA Profile)

● State and Federal Funding are determined from data submitted thru cycles

● Each cycle has a timeframe when you can start working on verifying data and 
reports and when the cycle is required to be submitted to the state



What is the Statewide Information System (SIS)?

The Statewide Information System (SIS) is a web-based 
system developed by the Arkansas Department of 
Education’s Office of Information Technology (OIT) to 
enable school districts to submit and certify data to the 
State. 

The system has the capability to pull data from
eSchoolPlus and eFinancePlus on a nightly basis as well 
as on-demand. 

APSCN works with OIT to test and work through 
programming issues with SIS Programmers and supports 
the districts, charters, and coops in their data submissions 
by working with them to resolve errors within SIS.



Cycle Data 
Sources



Where does the SIS data come from?

eSchool
Student data, such as demographics, attendance, 
scheduling, mark reporting, discipline, and medical 
data, is collected through the eSchool system.

eFinance
Finance data, such as fund accounting, purchasing, 
human resources, budget preparation, fixed assets, 
personnel budgeting, benefits, and inventory, is 
collected through the eFinance system.

LEA Profile
Data not contained in eSchool or eFinance are 
collected from LEA Profiles which is an area within 
SIS.



Where do I enter LEA Profile data?

LEA Profile data is 
entered in SIS on 
the Update Data
tab under LEA 
Profile.



2 examples of LEA Profile Tables

The type of data entered depends on the 
cycle and table selected. 

District



Cycle Process



State Reporting Process

• Data may be 
submitted.

Submit

• If data 
verification 
process 
proves to be 
accurate, 
upload the 
Certification of 
Data 
Accuracy 
form.

Data 
Accuracy 
Form

• Verify all 
reports for 
data 
accuracy.

Review 
Reports

• Errors must 
be cleaned up 
in source 
system. Run 
the Build to 
pull in 
corrected data 
and re-run the 
Validate.

• Must have 
zero errors in 
order to 
proceed to 
Submit. 
Warnings 
will not 
prevent the 
Submit.

Validate

• Errors must 
be cleaned up 
in the source 
system and 
then run Build 
to pull in 
corrected 
data.

• Must have 
zero errors in 
order to 
proceed to 
Validate.

Build

• Can be 
entered in SIS 
at any time 
before running 
the Validate.

LEA Profile



Cycle Process

● Screenshot here of the submit data tab of SIS with build errors



Cycle Build Error Example:



Cycle Process

● Screenshot here of the submit data tab of SIS with build errors gone and 
moving on to validate errors 



Cycle Validate Error Example:



Cycle Warning Example:



Cycle Process



What is uncertified and certified data?

What is uncertified data?
● These preliminary reports are not official but used to verify 
the accuracy of the data being collected. These reports can help
find possible errors in data.

What is certified data?
● The data submitted is used to create the certified reports and
are considered the official reports for the cycle.
Note: Certified data is used in state and federal reporting.



Where can I find a list of uncertified reports?

In SIS, the uncertified 
reports are listed on 
the Submit Data tab 
under View Cycle 
Reports.



Where can I find a list of certified reports?

In SIS, the certified reports 
are listed on the Certified 
Reports tab.



What is the Certification of Data Accuracy?



Submission-Forms

● Cycle 1 AFRB Signature Page

● Cycle 1 Certification of Database Security Applications 
(See Commissioner Memo FIN-15-106)

● Bank Reconciliation Report

● Data Accuracy Form



Upload Forms & Submit Example:



Summary of State Reporting Process

• Data may be 
submitted.

Submit

• If data 
verification 
process 
proves to be 
accurate, 
upload the 
Certification of 
Data 
Accuracy 
form.

Data 
Accuracy 
Form

• Verify all 
reports for 
data 
accuracy.

Review 
Reports

• Errors must 
be cleaned up 
in source 
system. Run 
the Build to 
pull in 
corrected data 
and re-run the 
Validate.

• Must have 
zero errors in 
order to 
proceed to 
Submit. 
Warnings 
will not 
prevent the 
Submit.

Validate

• Errors must 
be cleaned up 
in the source 
system and 
then run Build 
to pull in 
corrected 
data.

• Must have 
zero errors in 
order to 
proceed to 
Validate.

Build

• Can be 
entered in SIS 
at any time 
before running 
the Validate.

LEA Profile



Resubmissions



Cycle 
Coordinator



○ Appointed by the Superintendent

○ This person signs into the SIS website, monitors and updates data

○ Communicates with multiple employees throughout the district

○ Ensures data is submitted as accurately as possible

○ The leader/main communicator of updates for the school year, keeps all moving pieces 
within the district in constant communication 

○ Verifies all data submitted to the state is as accurate as possible 

○ Can have up to 6 people identified as cycle coordinator(s)

SIS Coordinator
Who is it and why are they needed?



● Know what is in the SIS Handbook

● Attend trainings (SMS Required Fields) to know state requirements and yearly 
changes

● Update data, review, and verify reports for accuracy

● Timely Submission
○ Cycle testing / Cycle due dates

● Collaborate and communicate with program coordinators and data entry 
personnel within the district

Responsibilities



Communication

Program 
Coordinators

Admin/
Principals

Data Entry 
Employees

Cycle 
Coordinator

Team



Communication



Communication

● It is suggested that a district puts in place a communication procedure.

o Student enrolls/withdrawals from the district

o Student may qualify for services (such as ELL, GT, SPED, 504, Homeless, etc.)

o Student schedule is being updated

o Student is changing curriculum to an ALE setting



Communication

● Support from APSCN Support Coordinators

● APSCN Help Desk

● Other District Contacts

● Commissioner Memo’s

Effective Communication = Accurate Data!



Cycle 
Coordinator 
Resources



Resources

APSCN Website
www.apscn.ade.arkansas.org
(ADAM credentials to login)
● SIS tab

Information and Forms

● FMS tab
Procedural Outlines
Cycle Instructions

● Cognos

ADE Data Center
www.adedata.arkansas.gov
• District Operations & Fiscal
Governance > Statewide Information Systems

Cycle Timeline
SIS Handbook

• Information & Data Portals > SIS (Legacy 
Data Center)

State Reports
My School Info

http://www.apscn.ade.arkansas.org/
http://www.adedata.arkansas.gov/


APSCN Website, Message Board



Resource: APSCN Website, SIS Tab



Resource: APSCN Website, FMS Tab



Resource: APSCN Website, SMS Tab



Resource: Statewide Information System (SIS)



Resource: Cycle Timeline
● SIS Cycle Development Timeline



Resource: Cognos
● Team Content > Student Management System > Prep for SIS



Resource: SIS Handbook



Resources: SIS Error Guide & Report Descriptions



Data Center Reports



My School Info



Review
SIS Tic Tac Toe

https://rj45.pythonanywhere.com/tictac
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