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Q u e s t i o n  1



a. Edugence b. eSchool

c. CRS d. NWEA

Where does one start to pull the data from?

e. Other
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Q u e s t i o n  3

Where do I put
the information
once I have it?









XLOOKUP – Finds and returns matching data.

Pivot Tables – Summarize and analyze large
data.

Conditional Formatting – Highlights cells
based on rules.

ARRAYFORMULA – Applies formulas to
entire columns.

AI & Google Sheet Formulas

You don't need to be an expert in Google Sheets or Excel! If you have a
clear vision of what you want, AI can assist you in bringing it to life.



AI: Cautionary Advice

FERPA: 
Do not share protected, private student information with
chatbots & open AI platforms.

Public Information Requests:
Texas school districts have received PIRs for employees’
search history on AI platforms. 
Your work-related search history could be public information.



https://tinyurl.com/CampusDataPlaybook



Tips for Great Formula Prompts
Include your column letters or tab names.
Mention if you’re using Google Sheets or Excel.
If something didn’t work, paste your formula and say what
happened.
When in doubt, start simple — AI can always help refine it.

Example Prompts
“Explain how this XLOOKUP formula works in plain English.”
“Can you make this formula work for thousands of rows without
dragging?”
“Show me how to make mismatched rows turn yellow automatically.”



x-Lookup

Works for a single cell, but not across all rows automatically.
Can be copied or dragged to other cells in the column

What to ReturnWhat to look up Where to Look  What to return
if not found

Let’s try it with the Student Schedule List tab!



eSchool Cognos: Student Schedule List

This can be ran at anytime.



AI Prompt to try:
I'm working in Google Sheets. I'd like to create an XLOOKUP.
Column A of Sample Student Data houses a student ID number.
In column F, I need to locate the math teacher from the "Math"
tab. On the Math tab, the Student ID is in column A. The teacher
name is listed in column F. If there is no match, return a blank. 

Late Night Errors:
Gemini returned this: =XLOOKUP(A2, Math!A:A, Math!F:F, "")
When pasted, it was blank. 
My ID numbers do not start until A6.
Once adjusted, the math teacher populated.

Tip:
After pasting, drag it down (or double-click the bottom-right corner
of the cell) to apply it to the rest of the column!



maP operational report

Once set up, it will run nightly.



AI Sample Prompt:
I need a Google Sheets formula. I have a report on the NWEA-MAP
Operational Report tab. The unique student ID is in column I. Each
student has multiple tests that were taken. I need a formula that will
look for different subject area tests. Using the unique ID, if column Q
reads "Mathematics" then I need the formula to return the test
percentile listed in column AG. Return a blank if there is no match. The
ID needs to match the ID in Column A of my main "Sample Student
Data" tab.

Late Night Errors:
ChatGPT returned this: 'NWEA-MAP Operational Report'!$I:$I=$A2,
Again... My ID numbers do not start until A6.
Once adjusted, the correct percentile populated.



 Your Turn!
Level 1: Use AI to assist in filling in the Dyslexia Column using the Edugence tab.
Level 2: Use AI to assist in filling in one of the Reading Map Columns using the
operational report.



Conditional Formatting



Conditional Formatting

Format>Conditional Formatting

Select column(s).

Set parameters.

Select Coloring. 

Click Done.



Tracking Feedback Over Time

Considerations:
Be careful sorting columns. Ensure you’re rearranging the whole row vs the column.
If used, “new students” will likely need to be manually added



TURN & tALK

What are some ways you could see yourself utilizing today’s learning?





THANK
YOU

THANK
YOU
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