
Hue Can Boost Productivity: 
Mastering Google Color-Coding 
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 Google Chrome 
1.​ Color code your Chrome themes 
2.​ Color code tab groups  

https://docs.google.com/presentation/d/1zzSFbuyNnceuTwW71A-8VBriK-pEIdrO4M86wwSSyKo/edit?usp=sharing
https://docs.google.com/presentation/d/e/2PACX-1vS_-m5fDe4AFXBZQCfWl44h36dcaBla72MZoZ_ff7sqWtXIWrFAd8NIgrPQkSS1hG6-6OjfJvW0JaXQ/pub?start=false&loop=false&delayms=60000
https://docs.google.com/presentation/d/1zzSFbuyNnceuTwW71A-8VBriK-pEIdrO4M86wwSSyKo/edit?usp=sharing


3.​ Color code your Bookmarks  
 
 🚫Google Calendar  

1.​ Separate sections with the same data 
 

  Google Keep  
1.​ Color coded headers 
2.​ Emojis/Icons 
3.​ Text formatting 
4.​ Background colors 
5.​ Note order  

a.​ Dark Mode Keep 
b.​ Light Mode Keep 
c.​ Keep Hex Codes 

 

 Google Slides 
1.​ Titles, subjects, units 
2.​ Color code tasks 
3.​ Groups/Teams 
4.​ Differentiate with color 
5.​ Important words 
6.​ Hyperlink texts or images 

 

 Google Sheets 
1.​ Conditional formatting  
2.​ Format roller 
3.​ Filter by color 
4.​ Alternate colors 
5.​ Color code sheet tabs 
6.​ Color code borders 
7.​ Drop Downs 
8.​ Graphs 

 

  Google Classroom   
1.​ Naming Conventions 
2.​ Classroom headers 
3.​ Color code across grades 
4.​ Assignment contents 
5.​ Emoji and assignment titles 
6.​ Color code rubrics 

https://www.canva.com/design/DAFIG5V2JSM/82xhCL_x3QsxE_CrHyeZ9g/view?utm_content=DAFIG5V2JSM&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink&mode=preview
https://www.canva.com/design/DAF7ZmsAVXI/KEzTSkt8L2TS-mQKUJBc4Q/view?utm_content=DAF7ZmsAVXI&utm_campaign=designshare&utm_medium=link&utm_source=publishsharelink&mode=preview
https://docs.google.com/document/d/1fLgvKLAcih9LoP2jy-Pxx6nysxH1NEac7_U6BnkjAFM/edit


7.​ Comments and feedback  
 

 Gmail 
1.​ Color code signatures 
2.​ Emoji subjects 
3.​ Labels and sub labels 
4.​ Color code layouts 
5.​ Distinct color themes 
6.​ Starred emails  

 Google Docs 
1.​ Default style formatting 
2.​ Fonts/Headers 
3.​ Highlighting text 
4.​ Color background 
5.​ Colored tables 
6.​ Color code notes 
7.​ Color coded templates  

 

  Google Forms  
1.​ Color code headers 
2.​ Color by subject, content, unit 
3.​ Add images or headers to sections 
4.​ Emojis to linear questions  
5.​ Emojis or images to questions  

 

  Google Drive 
1.​ Color code folders 
2.​ Color code subfolders 
3.​ Number folders to reorder.  
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○​ Google Certified Trainer and Coach HiHello Link- Digital Link 
○​ Twitter @TechnicallyTina 
○​ Linkedin www.linkedin.com/in/technicallytina/ 
○​ Email  Technicallytina@gmail.com  
○​ Google Trainer Directory  
○​ Professional Portfolio  
○​ Technically Tina Website  
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